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Associate Information Technology 
 
About the firm: 
 
Champlain Investment Partners, LLC is an independent, employee-owned asset management firm located in Burlington, 
Vermont. Our partners bring a wealth of experience, averaging over 21 years in asset management and, as of September 
30, 2022, the firm had approximately $15.09 Billion in assets under management. The firm was founded in 2004 with 
a mission to "Deliver Exceptional Investment Results and Develop Enduring Client Relationships”. As a firm, we 
appreciate that diversity of thought, background, and experience in the workplace often leads to better decision-making 
and innovation. Ultimately, our main objective is to hire the best candidate and while skills and qualifications are 
essential, a candidate’s cultural fit is equally vital to the hiring formula. We look for individuals who demonstrate 
humility, integrity, curiosity, a hunger for excellence, and a commitment to delivering on the firm’s mission. We ensure 
equal opportunity in the conduct of all our business activities without regard to an individual's age, color, disability, 
marital status, sexual orientation, national origin, ethnicity, race, religion, gender, or veteran status. 
 
About the position: 
 
Champlain is seeking an Information Technologist who is detail-oriented, proficient with technologies and hardware, 
and who flourishes in high-pressure environments.  This is a key role at a lean, yet highly effective firm, as all business 
units rely heavily on an optimized and secure cloud-centric tech-stack, especially as the firm expands its Data 
Management platform. This role requires someone who is experienced at managing IT infrastructures, has deployed 
numerous software and hardware solutions, and has a background in systems and infrastructure administration. This 
individual should also have a strong proficiency with network security administration, tooling, and 
management/deployment of security solutions. This position is located in our office in Burlington, Vermont and reports 
directly to the Director of Technology and will be part of the IT Operations Team. 
 
Key responsibilities include:  
 
• 60% System Administration 

o Assist in maintaining and optimizing essential high-availability IT infrastructure, local/cloud/hybrid-cloud 
o Manage, monitor, and configure Azure infrastructure and systems, including vNets, Resource Groups, 

Network Security Groups, Backup and DR sets, Storage Accounts, Key Vaults, Data Factories, etc. 
o Manage and build out Microsoft O365 application ecosystem such as Teams and SharePoint 
o Assist and/or lead deployment of IT solutions in on-premises, hybrid, and cloud environments 
o Work as part of the IT Operations help desk team in managing and triaging IT incidents 

 
• 20% Network and Security Administration 

o Assist in monitoring, management and triaging SIEM or other EDR security tools and perform follow-up 
investigation and remediation activity 

o Participate in security incident investigations and respond to potential intrusions 
o Assist and/or lead deployment of new security solutions and tools 
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• 20% IT Operations 
o Assist with the creation and maintenance of IT and IS Standard Operating Procedures 
o Consult with IT Operations Team to communicate security risks and analysis 
o Manage and escalate infrastructure and security incidents 
o Assist with vendor management as it relates to IT and IS solutions, especially Managed Service Providers 
o Work with IT Operations Team members to manage on-call and early/late start schedule 

 
About the successful candidate: 
 
The successful candidate will have good communication and collaboration skills; excellent analytical, problem-solving 
and time-management skills; and extensive knowledge of system and network administration of Microsoft-based 
infrastructure environment.  
 
The successful candidate will have the following experience, skills, and interests: 
• Bachelor's degree in computer science/engineering or related field 
• At least 4 years hands-on IT experience including implementing and managing VMware virtualization, Windows 

server systems administration, switchgear/firewall management, implementing and managing enterprise storage, 
AD management, file sharing and scripting, MSFT O365 and Azure infrastructure management  

• Experience with identity and account management (Okta, Azure or other SAML, Kerberos) 
• Familiarity with security and hardware solutions from Duo, Nutanix, Zscaler, CrowdStrike and WinMagic 

SecureDoc 
• Familiarity with Snowflake, FreshService (or other ITIL solutions), GitHub 
• Experience in provisioning solutions with appropriate levels of user enablement and access in cloud and hosted 

platforms 
• Experience with Rapid7, Nessus, or other vulnerability management and SIEM solutions 
• Familiarity with Sophos and Cisco firewalls preferred 
• Familiarity or understanding of security standards, access controls and compliance requirements based on industry 

standards and guidelines (ISO27001, NIST Cybersecurity Framework, PCI-DSS-DSS, FINRA, SEC, etc.)  
• Self-starter who offers suggestions and thrives on optimizing new processes 
• The following qualifications are preferred, but not required: 

o Microsoft ecosystem: O365 apps, Teams, SharePoint Administration 
o Certifications: Azure, Cisco, CompTIA, VMware, CISA 
o Advanced knowledge of areas listed above as well as Security, VoIP, VPN, VLAN, DNS, AD, GC 
o Azure data platform: Data Factory, Data Lake, Data Bricks, Power BI, Power Automate 
o Financial Services industry experience a plus 

 
How to apply: 
 
Interested candidates should send a cover letter and resume to jobs@cipvt.com in PDF form – Microsoft Word 
documents will not be considered. No phone calls please. 
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